UTILITY ACCOMMODATION POLICY

Effective July, 2013

The Wisconsin County Highway Association (WCHA) Utility Accommodation Policy made effective on August 21, 2012, is attached and is hereby made a part of the Polk County Utility Accommodation Policy with the following additions and/or amendments:
Section 96.91
County Map
Section 96.92
County Contact Information

Section 96.93 
Sample Permit Application Form

Section 96.94
Highway Clearance Diagram

Section 96.95
Backfilling Details

Section 96.96
DNR Region Service Center & Army Corp of Engineers

Section 96.97
Environmental Conditions Discovery Checklist

Section 96.98
Completion Form

Section 96.99
Fees
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The following sections have been included with this policy to provide the user with additional information:
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POLK COUNTY HIGHWAY DEPARTMENT

518 Main Street

P.O. Box 248

Balsam Lake, WI  54810-0248

Phone: 715-485-8700

Fax: 715-485-8702

For assistance with Policy Interpretation:

Steve Warndahl, Commissioner



715-485-8723


Emil (Moe) Norby, Technical Support Manager

715-485-8732

For Applications and Application Processing:


Sue Reed, Highway Clerk



715-485-8720
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Pursuant to Wisconsin Statutes, this permit is granted to allow performance of the specific work described herein.
The following standard provisions and any included special provisions shall govern:

1)

2)

3)

4)

5)

6)

7
8)

9)

10)

11)

12)

The Applicant agrees to indemnify and hold harmless the Permitting Authority, its employees and its agents;
from any cost, claim, suit, liability and/or award which might come, be brought, or be assessed, because of
the issurance or exercise of this permit, or because of any adverse effect upon any person or property which
is attributed to the partially or entirely completed works of the Applicant. Assomplishment of the permitted
work, or any part thereof, by or on behalf of the Applicant shall bind such Applicant to abide by this permit and
all its conditions pand provisions.

The permitted facilities shall, if necessary, be altered at the expense of the Applicant to permit alteration,
improvement or maintenance of the highway as may hereafter be ordered. The entire cost of constructing
and maintaining the permitted facilities shall be the obligation of the Applicant unless a contract for such
costs has been executed.

No open cutting or a crossing will be allowed where the pavement is too narrow to maintain one-way traffic at
all times, unless the Permitting Authority has granted permission for a detour. Wherever the pavement is
opened, the spoil shall be hauled away and the trench shall be backfilled with sand or gravel and compacted
in layers. The pavement removed for a road crossing shall be replaced as per the Permitting Authority
specifications.

When one-way traffic or a detour is used, the Applicant shall provide ALL NECESSARY SIGNS, FLAGMEN
AND LIGHTS required according to the "Manual on Uniform Traffic Control Devises." When a detour is
allowed, local newspapers shall be notified by the Applicant in advance of the work being started.

All disturbed areas shall be returned to their present condition or better, subject to the satisfaction of the
Permitting Authority or its representative. Access to all private drives and public street intersections shall be
maintained, and all disturbed areas completely restored.

Any trenching, tunnelling or excavating shall be performed in accordance with the requirements of OSHA and
the Wisconsin Department of Industry, Labor and Human Relations, and any applicable local regulations.

A copy of this approval, along with any plans and special provisions, shall be available on the job site.
Upon completion of the work, the Applicant shall file a written notice with the Permitting Authority.

When irrigation or drain tile are installed under any County Trunk Highway, it shall be at the Owner of this tile
or duct's responsibility to maintain same. If the County Trunk Highway must be disturbed, it shall be done by
County forces and paid for by the Owner. Each tile or duct passing under a County Trunk Highway must be
encased with a larger diameter casing to provide for removal of drain tile or duct.

The Polk County Highway Department discourages open cut utility accommodation on new or nearly new
roadways. Additional repairs, above and beyond standard open cut repair requirements, may be requested
by the Highway Department to adequately accommodate open cut repairs that are allowed on new or nearly
new roadways. These measures will be determined on a case-by-case basis by the Highway Department.

Applicant is required to contact the Township and other governmental agencies, including the Polk County
Land and Water Resources Department, who have authority to permit land disturbances on and off of
highway right-of-way.

This permit does not exempt the Applicant from any State, County or Local Agency permits or approval
processes.
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UTILITY COMPLETION CERTIFICATE

The work requested, under the following utility permit number, has been completed. Polk County Highway
Department can now review to ensure proper restoration to the affected highway right-of-way has been made.

Permit No.

Date Completed

Contact Person

Company Name

Address

City/State/Zip

Telephone No.

Signature
Date
FOR OFFICE USE ONLY
Review Date Restoration Approved? Yes No

CORRECTIVE ACTION REQUIRED

Approved By
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DEPARTMENT OF NATURAL RESOURCES CONTACT INFORMATION:
Ben Callan

WMS GEFII/OE/7

P.O. Box 7921

Madison, WI  53707-7921

Phone: (608) 266-3524

Email:  benjamin.callan@wisconsin.gov
U.S. ARMY CORP OF ENGINEERS CONTACT INFORMATION:

Dan Monson

U.S. Army Corp of Engineers

180 5th Street E., Suite 700

St. Paul, MN  55101-1678

Phone: (651) 290-5191
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As soon as environmental conditions are discovered in the Department’s right-of-way,

STOP WORK IMMEDIATELY

and be prepared to report the following information to the contacts listed in 96.08(E):

SITE LOCATION:
[image: image6.jpg]aps . . . Return Completed Application To:
Utility Permit Application to Construct, WLl iado it e S
Operate, and Maintain Utilities Within 216 g St - P.O. By 245
. - Balsam Lake, WI 54810-0247
Highway Right-Of-Way Phone: (715) 485-8700 Fax: (715) 485-8701
Company Name Contact Name
Address Phone No.
City/State/Zip :
Person Responsible Person Responsible
for Construction Phone No.
Calculation of Fees and Cost of Total Project
Fee Type Fee Qty Amount Work Location
Permit to work in highway right-of-way $ 50.00 $ - County Trunk Hwy
Borings (per boring) $100.00 $ - Municipality
Open cut pavement (per open cut) $250.00 $ - Legal Description
Trenching in excess of 1,320 ft (per 1000 lineal ft) | $ 100,00 $ N (Section/Town/
Plowing in excess of 1,320 fl (per 1000 lineal ) | $ 50.00 $ - Range)
Construction improvements at intersection $200.00 $ -
TOTAL FEES| $ -
NOTE: All projects require plans and a project map. In addition, projects Starting Date
over $500,000 require a meeting with the Commissioner. Ending Date
DESCRIPTION OF PROPOSED WORK (Check one in each category)
Orientation Position Type Construction Method
[T Overhead I Bridge Attachment I Jack and Bore/Open Cut/Trench
™ Underground I Highway Crossing I Jack/Bore/Cased/Open Cut/Trench
I Parallel to Hwy Centerline I Jack and Bore
I Tunnel I Bore
Utility Type Work Type I Cased
I~ Cable/TVv B Chemical Treatment/Tree Cutting & Removal o Trench
[T Electric I Abandon in Place [~ Trench/Open Cut
™ GasfPetroleum I~ Chemical Treatment [ Mowing
[~ Sanitary Sewer [ Tree Cutting and/or Removal I Open Cut Highway
I~ Telephone/Communications K Improve/Repair Existing I Plow
™ Water I Maintenance I Plow/Trench/Bore
™ Other I New Construction = Suspend on Poles/Towers
I Removal
1 Telephone Communicator

Additional Information

The Applicant understands and agrees that the permitted work shall comply with all permit provisions and conditions of
the Polk County Utility Accommaodation Policy in effect at the time of this application.

By:
(Signature of Authorized Representative) (Title) (Date)
(Typed/Printed Name of Person Signing) (Authorized Representative Telephone Number)
Date Stamp OFFICE USE ONLY
Permit No.

Date of Issue

Bill Utility | YES NO Date of Billing (If applicable)

Fee Paid By

Date Received Check No. Receipt No.

SATECHNICAL SUPPORT\Permits\Utility\Forms & Procedures\UtilityPermitFill-InForm with Samples 7-21-14



Highway _____________ If divided, please indicate direction    � NB   � SB   � EB   � WB

County  ______________�         City      � Town �     Village of

Distance from nearest public roadway intersection or mile marker ________________________
Other landmarks? _______________________________________________________________
______________________________________________________________________________
ENVIRONMENTAL CONDITION:

1.  Archaeological/Historical
What was found (burials, foundation, arrowheads)? ___________________________________
______________________________________________________________________________
Is the location of the find marked? �  Yes   � No If yes, how is it marked?  __________________
______________________________________________________________________________
Approximate area (dimensions) of the find?  _________________________________________
2. Contaminated Sites, UST’s LUST’s

What was found?  _______________________________________________________________
Appearance of soils or liquid?  _____________________________________________________
Odor of soils or liquid?  __________________________________________________________
Approximate size of tank or area of contamination uncovered?  __________________________
Is there an obvious liquid or product in the tank?   � Yes   � No

Is there an obvious smell? �   Yes   � No  If yes, can you describe it (varnish, kerosene, gasoline, diesel, other, unknown)?  _________________________________________________________
Soil type(s) encountered (sand, gravel, clay, till)?  _____________________________________
Depth to groundwater (if known)?  _________________________________________________
Any previous land use knowledge (local history, memory of site as a business)?  _____________
______________________________________________________________________________
Is the location of the find marked?   � Yes �   No   If yes, how is it marked?  _________________
______________________________________________________________________________
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CONTACTS:
If arrowheads or buildings were discovered, has the State Historic Preservation Officer been notified?    �  Yes   �  No  By whom?  ________________________________________________
Name of contact: ________________________________ Phone:  __________________
If a burial was encountered, has the Burial Sites Preservation Office been notified?

�  Yes    �  No  By whom?  ________________________________________________
Name of contact: ________________________________ Phone:  __________________
If a contaminated site, UST or LUST was discovered, has DNR been notified? 
 � Yes �    No   By whom?  ___________________________________________________
Name of contact: ________________________________ Phone:  __________________

Has WisDOT been contacted?   � Yes   � No   By whom? _________________________________
Name of contact: ________________________________ Phone:  __________________

Name of contact: ________________________________ Phone:  __________________

Has the Bureau of Environment been notified (this is not a utility responsibility)?

�   Yes �   No  By whom?  ___________________________________________________
Name of contact: ________________________________ Phone:  __________________

Name of contact: ________________________________ Phone:  __________________

Other contacts:  ________________________________________________________________
______________________________________________________________________________

STATUS OF PROJECT:
Has work stopped in the area?  �  Yes   � No IF NO, STOP WORK IMMEDIATELY!

Has the area been secured (fenced, staked or marked, roped off or delineated by traffic control devices)?    � Yes �   No

Can project work continue in another area? �   Yes  �  No  If yes, for how long?  _____________
Can the affected area be avoided (utility facility placed in another location)? �   Yes   � No

Has any completed utility work been clearly marked (staked, paint marked, or flagged)?

�   Yes �   No

Is any of the completed utility facility active, energized, etc.? �   Yes   � No

Is this utility being relocated to facilitate a highway project? �    Yes   � No

RESUMING WORK:
Did WisDOT indicate a timeframe in which someone would respond?   � Yes �   No

What is that timeframe?  _________________________________________________________
Who will authorize resuming work?  ________________________________________________
When can the work be resumed?  __________________________________________________
Date authorization received?  ____​​​​​​​​​​​​​​​​​​​_________________________________________________
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FEE SCHEDULE
	FEE TYPE
	DESCRIPTION
	FEE

	Permit to Work in Highway Right-of-Way
	Required on all permits
	$50.00

	Borings
	Per Boring
	$100.00

	Open Cut Pavement
	Per Open Cut
	$250.00

	Trenching in Excess of 1,320 Feet
	Per 1000 Lineal Feet
	$100.00

	Construction Improvements at Intersections with a Highway
	Per Intersection
	$200.00

	Plowing in Excess of 1,320 Feet
	Per 1000 Lineal Feet
	$50.00


Open cut utility accommodation on new or nearly new roadways is discouraged and may require additional repairs, above and beyond standard open cut repair requirements.  These measures will be determined by the Highway Department on a case-by-case basis.

