












                                            MINUTES 
               Administrative Committee 

     Health Dept. Conference Room A & B 
           Balsam Lake, WI 54810 

              10:00 a.m. Tuesday, Dec. 8, 2014 
 

Meeting called to order by County Board Chair William Johnson.  

Members present 

Attendee Name Title Status 
William Johnson Supervisor Chair 
Pat Schmidt Supervisor Present 
Larry Jepsen Supervisor Absent 
Jay Luke Supervisor Present 
Craig Moriak Supervisor Present 
 
Also Present Carole Wondra, County Clerk, Dana Frey, County Administrator  

Approval of Agenda- Chairman Johnson called for approval or changes to the published agenda.  
Receiving no comment, Chairman declared agenda approved by unanimous consent.. 

Approval of Minutes- Chairman called for a motion to approve the minutes of the November 18, 2014 
Administrative Meeting.  Motion (Jepsen/Schmidt) to approve minutes.   Motion carried without negative 
vote. 

Public Comment – None offered 

Committee Business 

Administrator Frey presented the committee with handouts of the draft revisions to Policy 10 as 
recommended at the November Administrative meeting covering the duties and responsibilities of the 
governing committees.   Time was given to review the document.  Motion (Jepsen/Moriak) to approve the 
draft policy as presented and forward the Policy 10 document to the various committees for their review.  
Motion carried without a negative vote.   

Administrator Frey presented the committee with an update on the progress of General Code.  Work has 
begun by Administrator Frey.  Several others involved, but this will be a lengthy process. 

By unanimous consent of the committee, Administrator Frey to come up with a definition of committee 
assignments to assist with further clarification of committee duties and responsibilities. 

Committee reviewed two resolutions.  

1)  Resolution Amending County Board Rules of Order Adopted April 15, 2014 – Name Change of 
“Administrative Committee” to Executive Committee”   and 

2) Resolution to Authorize the Preparation of the Polk County Code of Ordinances in Electronic Format. 

  



Motion (Luke/Jepsen) to recommend the resolutions as drafted and forward them to the County Board for 
approval.  Motion carried without a negative vote. 

Next meeting date and time & Agenda Items – Next Administrative meeting to be determined as 
needed.   

Adjourn - Motion (Luke/Jepsen) to adjourn.  Meeting adjourned 11:15 a.m. 
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